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Summary of Changes 
Revisions managed by:  Shannon Smith
	Purpose: These changes were a result of non-conformity #0000230 on the Proteus from an internal audit.  Management realized a written guide would assist all vessels in understanding STCW rest hours reporting and record keeping requirements.


	         NOC#
	Ch., Sec., SOP
	Summary
	Revision#

	237
	Ch 7 Sec 6.0
	Section revised to explain the reporting requirements of the STCW work/ rest hours
	#18

	238
	SOP-GEN-2015A
	New SOP details recording of WatchKeeper rest hours 
	#1

	239
	Ch 11 Sec 4.0
	New Section: Retention times on ship forms 2 yrs (recommendation of ABS auditor.  This has come up before with other auditors)
	#12

	240
	Ch 3 org chart
	Quality Representative position removed
	#15


	Date Completed
	
	Date Completed
	

	30 Jan 2015
	SMM TOC page updated
	30 Jan 2015
	NOC pdf posted on CM

	30 Jan 2015
	NOC web page updated
	
	Vessel acks recorded 

	29 Jan 2015
	SMM- each section updated
	30 Jan 2015
	Office controlled SMM updated

	30 Jan 2015
	NOC sent to fleet
	
	


	Approvals
	Approvals

	
[image: image1.png]Approved for Distribution

e[ 2- Qs A
p— sz’ /Mﬂ o





	
[image: image2.png]ved for Distribution
oate_ [2§- (> A

e S Bl






	
	


NOC # 237
Chapter 7 Shipboard Operations
Section 6.0 STCW Standard Work Hours for Vessel Crew
Topic:   Reference to new SOP added.
	Revision # 
	Section(s)

	Revision #18
	6.0
STCW Standard Work Hours for Vessel Crew

Rest hours for watchstanders follow the requirements of STCW A-VIII/1.   Records will be maintained on board the vessel utilizing the Watchkeeper software program. Each crewman is responsible for keeping track of their work/rest hours and will be provided a written documentation of these hours on a monthly basis. Watch keepers will have adequate rest periods according to STCW code. 
STCW hours tracking and record keeping details are in SOP-GEN-2015A.



NOC # 238
NEW SOP-GEN-2015A STCW Rest Hours and Recordkeeping 
Topic:   STCW watch/ rest hours recordkeeping requirements explained.
	Revision # 
	Section(s)

	Revision #1
	See attached new SOP.



NOC # 239
Chapter 11 Document Control and Distribution
Sec 4.0 Record Retention Times
Topic:   Retention times established for records.
	Revision # 
	Section(s)

	Revision #12
	4.0
Record Retention Times
Unless otherwise stated on the form or per regulation, all paper records shall be kept for a period of two years.  



NOC # 240
Chapter 3 Company Responsibility and Authority
Fig 1. TDI  Personnel Reporting Structure and Authority
Topic:   Quality Mgmt. repo removed from org chart.

	Revision # 
	Section(s)

	Revision #15
	Old chart                                                                          New Chart
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Notice of Change to Controlled Documents
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